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SERIES PROPOSAL FORM
1. Contact Details
Editor(s)-in-chief: 
Main contact person (in case of multiple editors):
Email address: 
Telephone number: 
Postal address: 
Affiliation(s):
2. Series description
Series title:

Mission statement of the series: (ca. 200 words):
Please describe the series' aim and scope in detail. Which themes and topics will be welcomed? Which fields or disciplines will volumes in the series span? What will be the series’ geographical and chronological scope?


Keywords (6-10)

Institutional link?
Is the series linked to a research group, research centre or institute? How should this link be understood?

3. Audience and market potential
Audience
Describe the intended readership in terms of profile and background:

Positioning in the market:
Are there similar series you are aware of? How does the new series relate to competing series in the field?


4. Composition of the board
The editorial and advisory boards should be diverse and transnational, including members from a variety of academic institutions and language communities. Ideally, the boards will bring together scholars whose complementary expertise reflects the breadth of research fields represented in the series. This composition is intended to ensure both intellectual range and active shaping of the series, by encouraging a diverse set of book proposals and drawing on the varied academic and professional networks in which board members participate.

Editorial Board:  
Please list name and affiliation of the board members

Advisory Board:
Please list name and affiliation of the board members


5. Planned volumes
A new series should have at least three volumes in preparation, at different stages of development, planned for publication over the next three years. Please list the provisional titles intended to launch the series.
1.
2.
3.
…
[bookmark: _Hlk207793306]6. Timing and technical details


Intended frequency of the series
Ideally, 1-2 volumes are published per year. The standard timeline from peer review to publication is 12–14 months.
Proposed number of publications each year
Minimum:
Maximum:

Word count 
What is the expected word count for a typical book in the series, including footnotes, references, and bibliography? Please note that at LUP the ideal manuscript length is between 80,000 and 110,000 words. If the average length of manuscripts in this series is expected to fall outside this range, please provide a motivation:

Illustrations 
Illustrated manuscripts typically do not exceed 50 illustrations (images, graphs, or tables) in a monograph, or 5 per chapter in an edited volume. If volumes in this series are expected to include more, please provide a motivation:

Language of the manuscript: 
For English-language manuscripts, please indicate whether you will use British or American English, or are open to both:

Production-technical characteristics
Are there any special features or technical details that need to be taken into account?


7. Peer review organisation
Please indicate which approach your series intends to follow to manage the peer review process.
1. Direct organisation by series editors
· The series editors select and contact the reviewers, securing at least two reports per manuscript (at least one of which is external, if appropriate).
· Communicate the review outcomes directly to the authors/editors and oversee post-review revisions to ensure the manuscript meets the series’ quality standards.

2. Publisher-mediated review from editor suggestions
· Series editors provide a list of potential reviewers.
· The publisher contacts the reviewers and shares the outcomes with the editors first, who then communicate them to the authors/editors.
· Editors still supervise revisions and confirm that the manuscript meets the series' quality standards.
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